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['naBa 1. O01Me nomoKeHus

I. Hacrosiuii Kojekc ycTaHaBiMBaeT OCHOBHBIC [MpPaBHia CJyKeOHOro
nopejeHust  pabOTHUKOB  MyHnuyunanronoco — 01002cemnoco — QOUKOIbHOO
obpazosamenvHoeo  yupexcoenusi — demckuil cad Ne 487 (nanee — MBJIOY —
nerckuii cag Ne 487) (nanee — paGOTHHKH), 0OLIMe MPUHLHKIBI TPOPECCHOHANILHOM,
cny>KG6H0ﬁ 3TH}<K1 KOTOPBIMH JIOJDKHBI PYKOBO/ICTBOBATHCS paOOTHHUKH.

Lenbro, {HACTOALIErO Koaekca siBisieTcs, yCTaHOBJIEHHE JTHYECKHX HOPM
Lﬂy>KQ6HOFO noséneﬂm pabOTHUKOB It JIOCTOHHOIO BbIMOJHEHUSA HMH CBOeH
HpO(beLCMOHaﬂBHOI/I JIeSITEIbHOCTH, a TaKKe COJIEHCTBHE YKPEIUIEHHIO aBTOpHTETa
pabGoTHUKOB, noBepus rpaxaaH kK MBJIOY — nperckuit cag No 487 u obecrieveHue
€/IMHBIX STHYECKUX HOPM M MPUHLMIIOB CJ1y)KeOHOro noBe/ieH st pabOTHHKOB.

Hacrosiumit; Komeke mnpu3BaH MOBBICHTH  I(P(HEKTUBHOCTL  BbINOJHEHHUS
pabOTHUKAMHU  CBOMX  JO/DKHOCTHBIX  OOSI3aHHOCTEH, CJYXKHT OCHOBOH  JUId
popmupoBanus 10KHON Mopanu B chepe aesteabHocth MBJIOY — netckuii cag Ne
487, a TaK)Ke BBICTYINAET KaK MHCTUTYT OOLLIECTBEHHOIO CO3HAHUA U HPABCTBEHHOCTH
pabOTHUKOB, KX CAMOKOHTPOJIS.

3. Hacrosiumii Koneke paspabotaH Ha OCHOBaHHWH nontokeHni KoHerutyuunu
Poccuiickoit Menepaunu, PenepanbHoro 3akoHa ot 29 aekadps 2012r. Ne 273-D3
«O6 obpasosanuu B Poccuiickorn Denepauunn», Ykaza llpesenenta Poccuiickon
Genepaunn ot 7 wmas 2012 r. Ne 597 «O wmeponpuaTHax [0 peanun3aldu
FOCYapCTBEHHOW M COUMAJbHOW MOJMTUKK», THUIIOBBIM KOLEKCOM ITHKH H
ciykeOHOro MOBeJIeHUsI TOCYAapCTBEHHbIX cilyxkawux Poccuiickoi Denepaunn U
pabOTHUKOB, 0/00peHHbIM pellieHHeM npesnauyma Cosera npu llpesuaenre
Poccuiickoit  @exmepaudyd 10 NPOTUBOJACHCTBUIO  Koppynuud ot 23.12.2010
(nporokoa Ne 21), a Takke B COOTBETCTBMU € OOLLENPU3HAHHLIMH HPABCTBEHHBIMH
MPUHLMIIAMK U HOPMaMK POCCHICKOro o0LecTBa U rocy1apeTsa.

4. Ilpu 3akarO4eHHH TPYJOBOrO J0roBopa IMpeACTaBUTe/lb HaHUMaTest
(paGoToaaresb) 00si3aH 03HAKOMHUTH paboTHUKA ¢ HacTosiLMM Koaekcom.

5. 3Hanue u cobimoaeHre paboTHUKaMKU HopM Hacrtosiiero Kozaekca sBiseTcs
O/IHUM M3 KPHUTEpHEB OLEHKM KauyecTBa HX MPO(ECCHOHAIbHONW AEsSTEIbHOCTH H
CJ1y’KeOHOro rnoBeAeHus.

6. Hapyuienne paboTHMKOM HOpM Hacrtosiuero Koaekca  MoAIeKUT
MOpa/IbHOMY OCYXJIEHHIO, a B CJydasx HapyuleHHs WM 3aKOHOJaTe/bCTBa
Poccuiickorn  ®enepaunu  u  CBepioBckoit  obsacth  palOTHMK  HeceT
OTBETCTBEHHOCTb, MPeJlyCMOTPEHHYIO 3aKoHoAaTe bcTBOM Poccuniickoi Menepauni.

[n1aBa 2. OcHOBHbBIE MpaBuJIa C1ykeOHOro rnoseieHus pabOTHHKOB.

7. Cobito/ieHHe OCHOBHBIX TMpaBu/ CiykKeOHOro rMoBeeHUs pPabOTHHUKOB
HEOOXOUMO JUIS BCECTOPOHHEro coOItoeHUsl TpeOOBAHWH aHTHKOPPYLMOHHOIO
3aKOHO,/1aTe/1bCTBA.

8. PaGoTHKKH, cO3HaBasi OTBETCTBEHHOCTD MeEpe/l rocy 1apcTBOM, 00LIECTBOM U
rpaxKaHamu, NpU3BaHbl:

|) MCHOAHATL AOJKHOCTHbIE OOSI3aHHOCTH J100pOCOBECTHO M Ha BbICOKOM




fpohecCHOHATBLHOM yPOBHE B LieNsX obecrnevdeHus sy pextusHoit padorel MBJIOY —
netckuit cag Ne 487,

2) HCXOMUThH W3 TOTO, YTO MpPH3HAHKE, COOIIOACHHE 1 3alluTa NpaB U cB00O
yenoBeKa W IPAXJAHMHA OMPENESOT OCHOBHOH CMbICA M CONCPIKaHME
nesitenbHocTH kKak MBJIOY — netckuit caa Ne 487, Tak 1 pabOTHHKOB;

3) OCYLIECTBATh CBOK [EATE/IbHOCTh B Mpeieiax nonnomouni MBJIOY —
netrckui cang Ne 487,

4) He OKa3blBaTh [MpPEANOYTEHHS KaKWM-IHOO MpoecCHOHANbLHBIM WK
COLMAIbHBIM TpyNNaM W OpraHMW3auusiM, ObiTh HE3ABUCMMBIMH  OT  BJIMAHHA
OT/Ie/IbHBIX MPakiaH, MpopeccCHOHATIbHBIX UK COLMATbHBIX IPY I K OpraHu3aLui,

S) uWckmouaTh AeHCTBHUsA, CBs3aHHbIC C BIWAHHEM KaKuX-1100 JIHYHBIX,
HMYLIECTBEHHbIX  ((UHAHCOBBIX) W MHBIX — MHTCPECOB,  MPCHATCTBYIOLUINX
7100pOCOBECTHOMY HCIIOJHEHHIO UMK 10JDKHOCTHBIX 00s13aHHOCTEH;

6) co60aTh GECPUCTPACTHOCTD, UCKITFOYAIOLLYHO BO3MOKHOCTD BJIHAHMS Ha
MX CIyKeOHYIO [eSTeNbHOCTb PELUCHNUH MOJHTHYECKUX napriid M OOLIECTBEHHBIX
00 beIMHEHUH;

7) NposIBASTH KOPPEKTHOCTh U BHUMATENIbHOCTD B oOpallleHHH ¢ rpak/laHaMH 1
JIOJKHOCTHBIMHU JIMLIAMM;

8) MposiBASTH TEPIUMOCTb M YBAKEHHE K o0bluyasiM M TpajHLMUAM HapOAOB
Poccuy M JApYrMX TOCYAapcTB, YYUTbIBATH KyJbTypHbIC W HHbIC 0COO@HHOCTH
pa3JMUHbIX ITHUYECKHMX, COLMAJbHBIX T[pyMHr H KOHLIECCHH, CrocoOCTBOBATDH
MEKHALMOHATBHOMY U MEKKOH(PECCHOHATIBHOMY COTJIACHIO;

9) BO3AEPIKMBATHCS OT IMOBEACHHS, KOTOPOE MOIJIO Obl BbI3BaTb COMHEHHE B
7106pPOCOBECTHOM HCIOHEHHH PAaOOTHUKOM J10JIKHOCTHBIX 00s13aHHOCTEHN, a TAKKe
n3beratb KOH(IMKTHBIX CHTYalLlMi, ClIOCOOHBIX HAHECTH yuiep0 ero pernyTaindu HiH
agroputery MBJIOY — nerckuit can Ne 487

10) npuUHMMATH Mepbl [0 HEJOMYIIEHHIO BO3HMKHOBCHHS KOH(IUKTA
HHTEPECOB 1 yPEeryJMpOBAHHUIO BOSHUKILIKX ClTy4acs KOH(JIMKTA HHTEPECOB;

1) He HCMONB30BATL CJyXKeOHOe MOJIOKEeHHe JUlA OKaszaHus BIMAHWSA HA
JeSTeNbHOCTh OpPraHM3alil, AO/KHOCTHBIX JIHL, PAabOTHWKOB W IpakjaH IpH
pelleH1H BOIIPOCOB JUYHOTO XapaKTepa;

12) BO3LEP/KMBATLCS OT MMyOIMUHBIX BbICKa3bIBAHUH, CYXJICHHI U OLCHOK B
oThomennn nestenshocth MBJIOY — netckuii can Ne 487, eciii 5TO HE BXOAMT B
JIOJKHOCTHBIE 0053aHHOCTH paOOTHHKA,;

13) cobmnopaTe yYCTAHOBJEHHbIE [PaBHUJIA MyOMMYHbIX BBICTYIIJICHHH W
fpeJlocTaBIe H st CirykeOHON nHpOpMAaLK;

14)‘3\yBa>i<nTeano OTHOCHTBCS K JCATEJBbHOCTH [peACTaBUTe/Ield CPeACTB
MaccoBoil nHpopMalnK M0 HHGOPMHUPOBAHHIO obuectBa o pabore MBJIOY —
netckuil caq Ne 487, a Takke OKasblBaThb COJACHCTBHUC B MO1Y1CHHH JIOCTOBEPHOM
HH(OPMALIMK B yCTAHOBJICHHOM IOPSIIKE;

15)/ TOCTOSHHO CTPEeMHMTHCS K obecriedeHuto  Oonee  IPPEKTHBHOIO
pacropsiKeHUS PeCypPCamu, HaXOAALLUMHUCH B cepe OTBETCTBEHHOCTH PabOTHHKA.

0 PaGoOTHUKM B CBOEH JeATeIbHOCTH He AOJIKHbI JOMyCKaTb HapyLCHKWE
3aKOHOB M MHbIX HOPMATHUBHBIX TPABOBbIX AaKTOB, HCXOAA W3 [OJUTHUYECKOH,
HYKOHOMUYECKOH 11eJ1ec000pa3HOCTH MO0 MO MHBIM MOTHBAM.




10. PaGoTHHUKH 00si3aHbl MPOTUBOJEHUCTBOBATL [POSABIECHHUAM KOPPYMNUHHU U
peArnpUHUMAaTh Mepbl MO €2 MNpPOoUIAKTHKE B [OpsJIKe, YCTAHOBJICHHOM
3aKOHOAaTeIbeTBOM Poccuiickoit @enepaunu U CBepaiioBeKkoi 001acTH.

1. PaboTHuk 00si3aH MPUHUMATH COOTBETCTBYIOLLME MeEpbl 110 00eCreyeHHI0
6e30MacHOCTH W KOH(HJACHUHATbHOCTH HH(MOPMALMHK, 3a HECAHKLUMOHHPOBAHHOE
pasrijanieHue KOTOPOH OH HeceT OTBETCTBEHHOCTb WM (M) KOTOpas CTajia W3BECTHA
€My B CBSI3H C UCIIOJIHEHUEM UM JIOJKHOCTHBIX 00S3aHHOCTEH.

12. PaborHuk, HaJCJIeHHbIN OpraHM3alHOHHO-PACTIOPAANTE/IbHBIMH
[MOJHOMOYHUSMH M0 OTHOLUEHUIO K IPYTMM pabOTHUKOM, J10JIKEH:

1) ObiTb 0OpasuoMm mpodeccuoHanu3ma, Oe3yrnpeyHod  peryTaiHuy,
criocobeTBoBaTh opmupoBanuio B MBJIOY — nerckuit cag Ne 487 GaaronpusTHOro
/U1t 93¢ (PeKTUBHOM pabOThl MOPaIbHO-TIICHXOJIOTHYECKOro KjiMuMara,

2) NpUHMMATh Mepbl MO PPENOTBPALLCHHIO M YPeryJnpoBaHHUIO KOH(QIHKTA
MHTEPECOB;

3) npuHUMAaTh Mepbl 10 MpeaypeKAEHUIO KOPPYITLHH;

4) He gonyckatb ciy4aeB [pUHYXKIAeHHs pabOTHMKOB K y4acTHIO B
JICATETIbHOCTH MOJIMTHYECKUX NapTHH U 00LIeCTBEHHbIX 00bEAMHEHHUH;

5) OpUHUMAaTh Mepbl K TOMY, 4TOObl MOJUYHHEHHble emy pabOTHHKH He
JIOMYCKaA KOPPYNUHOHHO ONACHOrO MOBEACHHs, CBOMM JIMYHBLIM [OBEICHHEM
ojaBaTh MPUMep YECTHOCTH, OECIPUCTPACTHOCTH U CIIPaBEILJIMBOCTH;

0) HECTH OTBETCTBEHHOCTb B COOTBETCTBMH C 3aKOHOJATENbCTBOM POCCUICKOM
®enepaunn U CBep/VIOBCKOM 007acTH 3a ACHCTBUS UM Oe31eiCTBHE MOAYMHEHHbBIX
€My COTPY/HHKOB, HapyllalolIUX I[PaBHa Clly’KeOHOro MoBeAeHHUs W TMPUHLMIIbI
npogecCHOHANBHOM, Cly)KeOHOW STHKM MOBEACHHUS, YCTAHOBJIEHHbIE HACTOSIIUM
Koaekcom, €Clii OH He TpHHST Mepbl 10 HEJOMYLUEHHUK TaKWUX JEHCTBUH WIIH
0e3/1eCTBUA;

7) ¢ TNOHMMaHWEM OTHOCUTBLCS K KoJuleram, Mpu3HaBas HMX I[paBO HMETb
coOcTBeHHOE NMPOo(dhecCHOHAIBHOE CYXKAEHHE.

['masa 3. OOuiMe MOPUHUMIBL NPOYECCUOHATBHOM, CIIy)KEOHOH ITHKH
paOOTHUKOB.

3. PaGorHuk 00s3aH 3()PeKTHBHO HCIOJb30BaTh CllyKeOHOe Bpems JUls
JIOCTHIKEHHsI HaunOOJIbLLeH pe3ybTaTHBHOCTH PadOTEI.

14. PaborHuk 00s3aH CcOOMOAATb HOPMbI  CJIy’KEOHOrO  [MOJ4HHEHMS,
ClIe/IYIOILHE U3 OTHOLLEHUH PYKOBOAUTEIS U MOJAYMHEHHOTO.

15. Heponyctiumo auist pabOTHHKA MCIIOJIb30BaATh ClIyKeOHYIO HH(OpMALIHIO B
HecyKeOHON cepe Ui TOCTHKEHHUS KaKMX-THOO JMYHBIX M (MJIH) KOPBICTHBIX
LeJIei.

16: PaGOTHHUK 10JIKEH BO3/IEPKUBATHCS OT JIIOOBIX JEHCTBUH, KOTOPbIE MOIYT
ObITh paclieHeHbl KaK OKa3aHWe MOKPOBHTEIbCTBA KAKMM Obl TO HM ObLIO JHLAM B
LE/ISX TPHOOpeTEeHNst HMHU MTpaB W (KITK) 0CBOOOXKAEHHS HX OT 00SA3aHHOCTEH.

| 7. PaBGoOTHMK OTBEYaeT 3a OpraHu3allli U COCTOSHME CBOEro CJy:KeOHOro
Mecta M coOtofieHHe  YCTAHOBJIEHHOro ropsiika padoTbl CO  CiyKeOHbIMH
JIOKYMEHTaMH.




18. PaboTHMKY 3ampellaercsi BBIHOCHTb 3a Mpeefibl MECTOHAXONACHHIA
MBJIOY — aetckuii cag Ne 487 nMy1LeCTBO, JOKYMEHTBI, MPE/METbI HIlH mMaTepualbl,
npunannexaume MBIOY — nerckuit cag Ne 487, Ge3 COOTBETCTBYIOLICTO Ha TO
pas3pelleHus.

19. Tlepea yXOmOM B OTIYCK WM YObITHEM B ClyKeOHY0 KOMaHAMPOBKY
paboTHUK 00f3aH OCTAaBUTb B HAJIeKALIeM BHIC cnyxebHOE MeCTO, CpeicTBa
OPrTeXHHKH W APyrHe MaTepHaibHble IEHHOCTH, HAXOMAILMECH B ero pacropsKeHuH,
fepedaTh HEHCTOJHEHHbIE JOKYMEHTbI HEMOCPEACTBEHHOMY PYKOBOJMTEIIO A5
NPUHSATHS PELLEHHS O TOPYYCHHH UX JIPYTOMY HCHIONHHUTEIIO.

20. PaGoTHHKY clejayeT coOmtofaTh [ACJI0BOH CTHIb B OACKIE, KOTOPbIH
OTANYAIOT OPULMATLHOCTb, CASPKAHHOCTD, TPA/IHIHOHHOCTb, aKKYpPAaTHOCTD.

71, PaGoOTHHK JODKEeH [PUAEPKUBATLCA PEYEBBIX HOPM  PaMOTHOCTH,
OCHOBAHHOM Ha MCMOIb30BAHMM  OOLIETPUHATBIX  MPABHIl  PYCCKOro  A3bIKA.
B peun paboTHHKA HENPUEMJIEMO yrnoTpebJieHie HEYMECTHbIX CJOB M PEHCBbIX
000pOTOB, Pe3KHUX ¥ LIMHUYHBIX BbIPAKEHHI OCKOPOUTENIBHOIO XapaKTepa.

72 PaGoTHUK 00s3aH coO0AaTh HOPMbI JIeJIOBOr0 STHKETA B 00l1LIeHUH C
FpakAaHaMH M ApyruMu  pabOTHHKamu — MpU - HUCTIOJHCHIH JIOJDKHOCTHbIX
00s13aHHOCTEH.

23. B ci1yxeGHOM M0BeIeHHUH PaOOTHHMKY HeoOXOAMMO BO3/AEpPKHBATHCA OT!

1) moGOro Brjia BbICKa3bIBAHHI 1 JNeHCTBHI JTHUCKPUMUHALIMOHHOIO XapaKTepa
MO TNpW3HAKAM [0Ja, BO3PACTa, pachbl, HALMOHANLHOCTH, S3bLIKA, rpak/1aHCTBa,
COLMANBHONO, MMYILECTBEHHOrO WM CEMEHHOro MOJOKEHHUA, NOIMTHICCKHX U
PeJIMIHO3HBIX TTPeANOoYTeHNH;

2) rpybocty, NPOABJICHUH MPEHEOPEKUTEILHOrO  TOHA, 3aHOCUMBOCTH,
NpeiB3ATBIX  3aMEUaHHH, MPEAbABICHHMS  HCTIPABOMEPHBIX, He3ac/ly KEHHbIX
OOBHHEHHUH;

3) yrpo3, OCKOPOWTEJIbHBIX BbIDOKEHUH — WIIK  PEIIKK, JIeUCTBUH,
NpersITCTBYIOMX HOPMATbHOMY OOLIEHHIO HITH POBOLIMPY FOLLIMX [POTHBOMPABHOE
MoBeJIeHHE.

~ 24. PaboTHUK He JI0JUKEeH OTBeHaTh Ha ockopOiieHusi, 0OBHHEHHS HIH KPUTHUKY
BCTPEUHbIMU OOBHHEHHAMH, OCKOPOJICHUAMM, KPUTHKOM MJIH MHBIMH TPOABICHUAMH
arpeccHy, yHWIKalolMMHU 4eCTh M IOCTOMHCTBO HE/I0BEKA.

75 PaGOTHHK JOJKEH CTPEMHMThCS B JIIOOOH CHTyalMH COXpaHAaTb JHHHOC
LOCTOMHCTBO, ObITh 00OPa3LOM MOBE/eHHs, J00PONOPALOHHOCTH H 4eCTHOCTH BO
Bcex cepax 00LIECTBEHHOH KU3HH.




